How To Collaborate on a
Document in Pages

Difficulty - Medium

Step 1 - Open "Document Options”

Select the title of your document in the top left of the screen to edit your document options.
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PROFILE

Lorem ipsum dolor amet, ligula suspendisse nulla pretium, rhoncus tempor

fermentum, enim integer ad vestibulum volutpat. Nisl rhoncus turpis est, vel
elit, congue wisi enim nunc ultricies sit, magna tincidunt. Maecenas aliquam

maecenas ligula nostra, accumsan taciti. Sociis mauris.

EXPERIENCE

Job Title, Company Name; City, State — 2018-Present

Ae dolor ac adipiscing amet bibendum nullam, lacus molestie ut libero nee,
diam, pharetra sodales, feugiat ullameorper id tempor vitae. Mauris pretium
aliquet, lectus tincidunt. Porttitor mellis imperdiet libero senectus pulvinar.
Etiam molestie mauris ligula laoreet, vehicula eleifend. Repellat orci erat et,
sem cum, ultricies sollicitudin amet eleifend dolor nullam erat.

Job Title, Company Name; City, State — 2009-2017

Duis montes, tellus lobortis lacus amet arcu et. In vitae vel, wisi at, praesent
bibendum libero faucibus porta egestas, quisque praesent ipsum fermentum
tempor. Curabitur auctor, erat mollis sed, turpis vivamus.

Job Title, Company Name; City, State — 2006-2008

Aliguam ullamcorper dignissim molestie, mollis. Tortor vitae tortor eros wisi
facilisis. Consectetuer arcu ipsum ornare pellentesque vehicula. Nec eros eu
ridiculus libero felis. Sodales nulla ante auctor excepturi wisi, dolor lacinia
dignissim eros condimenturmn dis pellentesque, sodales lacus nunc, feugiat
at. Donec arcu risus diam amet sit.

Job Title, Company Name; City, State — 2003-2005

Justo fermentum id. Malesuada eleifend, tortor molestie, a a vel et. Mauris at
suspendisse, neque aliquam faucibus adipiscing, vivamus in. Wisi mattis leo
suscipit nec amet, nisl fermentum tempor ac a, augue in eleifend in
venenatis, cras sit id in vestibulum felis in, sed ligula.
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apply.

If your document is not saved in iCloud, do so now. Or else, the remaining steps will not
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The document does not have to be complete before collaborating. All edits are synchronized

with the collaborators.

Step 2 - Open "Document Sharing

Options"

Select the share icon to the right of the title in the drop down menu.
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Lorem ipsum dolor amet, ligula suspendisse nulla pretium, rhoncus tempaor
fermentum, enim integer ad vestibulum volutpat. Nisl rhoncus turpis est, vel
elit, congue wisi enim nunc ultricies sit, magna tincidunt, Maecenas aliquam

maecenas ligula nostra, accumsan taciti. Sociis mauris.

EXPERIENCE

Job Title, Company Name; City, State — 2018-Present

Ac dolor ac adipiscing amet bibendum nullam, lacus molestie ut libero nec,
diam, pharetra sodales, feugiat ullamcaorper id tempor vitae. Mauris pretium
aliquet, lectus tincidunt. Porttitor maollis imperdiet libero senectus pulvinar.

Etiam molestie mauris ligula lacreet, vehicula eleifend. Repellat orei erat et,

sem cum, ultricies sollicitudin amet eleifend dolor nullam erat.

Job Title, Company Name; City, State — 2009-2017

Duis montes, tellus lobortis lacus amet arcu et. In vitae vel, wisi at, praesent
bibendum libero faucibus porta egestas, quisque praesent ipsum fermentum
tempor. Curabitur auctor, erat mollis sed, turpis vivamus.

Job Title, Company Name; City, State — 2006-2008

Aliquam ullamcorper dignissim molestie, mollis. Tortor vitae tortor eros wisi
facilisis. Consectetuer arcu ipsum ornare pellentesque vehicula. Nec eros eu
ridiculus libero felis. Sodales nulla ante auctor excepturi wisi, dolor lacinia
dignissim eros condimentum dis pellentesque, sodales lacus nunc, feugiat
at. Donec arcu risus diam amet sit.

Job Title, Company Name; City, State — 2003-2005

Justo fermentum id. Malesuada eleifend, tortor molestie, a a vel et. Mauris at
suspendisse, neque aliquam faucibus adipiscing, vivamus in. Wisi mattis leo
suscipit nec amet, nisl fermenturmn tempor ac a, augue in eleifend in
venenatis, cras sit id in vestibulum felis in, sed ligula
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Step 3 - Configure Collaboration

Select the "Send Copy" option and switch it to "Collaborate". This will create a live file or link to

share with others.
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PROFILE

Lorem ipsum dolor amet, ligula suspendisse nulla pretium, rhoncus tempaor
rmentum, enim integer ad vestibulum volutpat. Nisl rhoncus turpis est, vel
ongue wisi enim nunc ultricies sit, magna tincidunt. Maecenas aliquam

Job Title, Com
Ac dolor ac adipisi
diam, pharetra sodale’
aliquet, lectus tincidunt.
Etiam molestie mauris ligula

y Name; City, State — 2018-Present

amet bibendum nullam, lacus molestie ut libero nee,
ugiat ullamcorper id tempor vitae. Mauris pretium
titor mollis imperdiet libero senectus pulvinar.

eet, vehicula eleifend. Repellat orci erat et,

sem cum, ultricies sollicitudin a eleifend dolor nullam erat

Job Title, Company Name; City, State — 2006-2008
Aliquam ullamecorper dignissim molestie, mollis. Tortor vitae tortor eros wisi
facilisis. Consectetuer arcu ipsum ornare pellentesque vehicula. Nec eros eu
ridiculus libero felis. Sodales nulla ante auctor excepturi wisi, dolor lacinia
dignissim eros condimentum dis pellentesque, sodales lacus nunc, feugiat
at. Donec arcu risus diam amet sit.

Job Title, Company Name; City, State — 2003-2005

Justo fermentum id. Malesuada eleifend, tortor molestie, a a vel et. Mauris at
suspendisse, neque aliquam faucibus adipiscing, vivamus in. Wisi mattis leo
suscipit nec amet, nisl fermentum tempor ac a, augue in eleifend in
venenatis, cras sit id in vestibulum felis in, sed ligula.
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Step 5 - Select Share Method

This is the way your new live file/ link will get shared with the collaborators. Select what you feel

comfortable with.

We recommend using "Invite with Link". Feel free to experiment with other options.



https://wiki.pwbstem.club/uploads/images/gallery/2024-01/64Ymedia.png

5:22 PM Tue Feb 21 sss

< [[] Ccontemporary... v = B ® O @ @ M

Contemporary Resume

22 Collaborate

Only invited people can edit.

b (6) ? zoom

A SEMPER

PROFILE
\ams MNotes Invite Reminders Zoom imple.com Lorem ipsum dolar amet, ligula suspendisse nulla pretium, rhoncus tempor
ith Link fermentum, enim integer ad vestibulum volutpat. Nisl rhoncus turpis est, vel
WI_ get elit, congue wisi enim nunc ultricies sit, magna tincidunt. Maecenas aliquam

te maecenas ligula nostra, accumsan taciti, Sociis mauris,

@ EXPERIENCE

Job Title, Company Name; City, State — 2018-Present

Copy

Ae dolor ac adipiscing amet bibendum nullam, lacus molestie ut libero nec,

Ec “ A diam, pharetra sodales, feugiat ullamcorper id tempor vitae. Mauris pretium

aliquet, lectus tincidunt. Porttitor mollis imperdiet libero senectus pulvinar.
Etiam molestie mauris ligula laoreet, vehicula eleifend. Repellat orci erat et,
sem cum, ultricies sollicitudin amet eleifend dolor nullam erat

Job Title, Company Name; City, State — 2009-2017

Duis montes, tellus lobortis lacus amet arcu et In vitae vel, wisi at, praesent
bibendum libera faucibus porta egestas, quisque praesent ipsum fermentum
tempor. Curabitur auctor, erat mollis sed, turpis vivamus.

Job Title, Company Name; City, State — 2006-2008

Aliquam ullamcorper dignissim molestie, mollis. Tortor vitae tortor eros wisi
facilisis. Consectetuer arcu ipsum ornare pellentesque vehicula, Nec eros eu
libero felis. Sodales nulla ante auctor excepturi wisi, dolor lacinia
dignissim & mentum dis pellentesque, sodales lacus nunc, feugiat
at. Donec arcu risus dia

Job Title, Company Name; City, State — 2003-2005

Justo fermentum id. Malesuada eleifend, tortor molestie, a a vel et. Mauris at
suspendisse, neque aliqguam faucibus adipiscing, vivamus in. Wisi mattis leo
suscipit nec amet, nisl fermentum tempor ac a, augue in eleifend in

venenatis, cras sit id in vestibulum felis in, sed ligula

EDUCATION
University of State, City, State — Degree, Year

w! LTE 41% @ )

298 words

Step 6 - Add Collaborators

Next, you'll add authorized users to your link. This ensures that people without access cannot edit

your file.

Teacher Emails: teachernameorid@dadeschools.net

Student Emails: studentid@students.dadeschools.net
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Lorem ipsum dolor amet, ligula suspendisse nulla pretium, rhoncus tempaor
fermentum, enim integer ad vestibulum volutpat. Nisl rhoncus turpis est, vel
elit, congue wisi enim nunc ultricies sit, magna tincidunt. Maecenas aliquam
maecenas ligula nostra, accumsan taciti. Sociis mauris.

EXPERIENCE

Job Title, Company Name:; City, State — 2018-Present

Ac dolor ac adipiscing amet bibendum nullam, lacus molestie ut libero nec,
diam, pharetra sodales, feugiat ullamcorper id tempor vitae. Mauris pretium
aliquet, lectus tincidunt. Porttitor mollis imperdiet libero senectus pulvinar.

Etiam molestie mauris ligula laoreet, vehicula eleifend. Repellat orci erat et,

sem cum, ultricies sollicitudin amet eleifend dolor nullam erat.

Job Title, Company Name; City, State — 2009-2017

Duis montes, tellus lobortis lacus amet arcu et. In vitae vel, wisi at, praesent
bibendum libero faucibus porta egestas, quisque praesent ipsum fermentum
tempor. Curabitur auctor, erat mollis sed, turpis vivamus.

Job Title, Company Name; City, State — 2006-2008
Aliquam ullamcorper dignissim molestie, mollis. To
que vehicula. Nec eros eu

itae tortor eros wisi

facilisis. Consectetuer arcu ipsum ornare pel
ridiculus libero felis. Sodales nulla or excepturi wisi, dolor lacinia
is pellentesque, sodales lacus nunc, feugiat
at. Donec arcu risus diam amet sit.

Job Title, Company Name: City, State — 2003-2005

Justo fermentum id. Malesuada eleifend, tortor molestie, a a vel et. Mauris at
suspendisse, neque aliquam faucibus adipiscing, vivamus in. Wisi mattis leo
suscipit nec amet, nisl fermentum tempor ac a, augue in eleifend in
venenatis, cras sit id in vestibulum felis in, sed ligula.

EDUCATION
University of State, City, State — Degree, Year

w LTE41%m

©

298 words

send the link to an email address.

Step 7 - Send Your Link

Open outlook and write an email to your teacher that includes the link.

The E-Mail will not send if there is no subject for the message.

You can copy and paste the link into the body of the E-Mail.

Some teachers may have different emails than what would be assumed. Check on your
MDCPS portal to confirm their E-Mail address.

After pressing "Share Link", select a sharing method such as Outlook (Recommended) to
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